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To the members of our Wallkill school community,
We realize that many of you are anxious to know what school will look like in 
September, given the ongoing COVID-19 pandemic. Please know that the Wallkill 
Central School District has put tremendous effort and thought into developing a 
comprehensive reopening plan, using the multitude of guidance provided by the 
New York State Education Department and the New York State Department of 
Health.

While our ultimate goal is to resume full-time face-to-face education, we have  
had to plan for a number of possible scenarios, including various combinations of 
in-person and online learning. The situation regarding the pandemic is still fluid, 
and we need to be ready for whatever the future may bring.

Our plan, which follows all State guidelines, aims to keep our students, staff, 
and visitors healthy and safe. At the same time, the plan focuses on maintaining 
the continuity of learning, ensuring access and equity for all students, and 
communicating effectively with all of our stakeholders.

Among other things, our reopening plan addresses cleaning and disinfecting 
procedures, the implementation of social distancing guidelines, transportation, 
food service, personal protective equipment (including masks), arrival and 
dismissal procedures, nursing protocols, and special education and support for 
English Language Learners (ELLs).

Ensuring equitable access to the tools essential to distance learning—including 
devices, the internet, and technical support—is another priority.

We thank you for your cooperation and understanding as we work to ensure the 
safe reopening of our schools.

Sincerely, 

Kevin Castle,  
Superintendent of Schools
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School Health Personnel Best Practices
•  All school health personnel are required to wear PPE when 

assessing ill individuals or conducting certain respiratory 
treatments

•  Appropriate staff will be fit tested for masks by the Ulster 
BOCES Health and Safety representative

•  The district has purchased PPE products for the health 
office staff and will evaluate its supply on a 
regular basis

•  The district has purchased air purifiers for all 
nursing offices and isolations rooms

Protocol for student going to the health office 
• Staff member will contact the health office that they are sending a student 

to the health office

• Sign to be placed on outside of health office door stating to please wait 
here before entering. If there are several students waiting to see the nurse, 
arrangements will be in place to have students wait at least 6 feet apart

• Students will be met outside the health office by a nurse before entering

~   If student needs general first aid (e.g. band-aid, ice pack, etc.) a screening 
does not need to occur

• The nurse will do the following if student states they do not feel well:

~ Conduct a temperature check

~ Ask a brief series of questions to screen for COVID-19

~ Assess whether any chronic health conditions the student may have 
present the same symptoms as COVID-19 but are neither contagious nor 
pose a public health threat

• If the student clears the screening, then the student will enter the health office

•  If the student has symptoms of COVID-19 that are unrelated to his/her 
chronic health condition the following will occur:

~  The student will be given a mask (if they do not have one) and be brought 
to the designated isolation room

~ The nurse will contact the district-wide nurse practitioner 
~  The student will remain in the isolation room until they are released to a 

parent/guardian

~  The nurse/district-wide nurse practitioner will begin asking a series of 
questions to assist with potential contact tracing and follow-up questions

~  The student will be released to their parent/guardian and instructed not to 
return until they have been cleared by a medical professional

Protocol for a staff member who is ill
•   Staff member will contact the main office

•   The main office will arrange coverage for the staff member and notify the 
nurses office

•   Staff member(s) will be met outside the health office by the nurse before 
entering

•   If the staff member needs general first aid (e.g. band-aid, ice pack, etc.) a 
screening does not need to occur

HEALTH AND HYGIENE 
Our district health 
professionals have major 
roles to play in helping to 
keep our students and staff 
safe during the ongoing 
COVID-19 pandemic. In 
addition to helping to identify 
the potential presence of the 
virus in our schools, they 
will be helping to educate 
our students and staff on 
how to prevent its spread. 
However, students and their 
families, as well as every 
one of our staff members, 
also have vitally important 
tasks to perform—the most 
important being to stay home 
if they are feeling sick. To 
reinforce that message, staff 
members and parents and 
guardians are being asked to 
answer a number of health-
related questions, and to 
conduct a temperature check, 
before coming to school each 
day. The district has also 
developed several protocols 
to address various health-
related situations, ranging 
from routine visits to the 
health office to the procedures 
to follow in the event of a 
potential COVID-19 exposure. 
Details can be found on the 
pages that follow. 
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Isolation Rooms for  
each building
•  High School – ISS room near 

Athletic Office

• Middle School – Room #214

• Ostrander – Room #2

• Plattekill – Room #43

•  Leptondale – room next to 
the health office

HEALTH AND HYGIENE   

The Wallkill Central School District Testing and Tracing Plan for 
COVID-19 is available on page 37. 

•   The nurse will do the following if a staff member states they do not feel well:
~ Conduct a temperature check
~ Ask a brief series of questions to screen for COVID-19
~ Assess whether any chronic health conditions the staff member may have 

present the same symptoms as COVID-19 but are neither contagious nor pose a 
public health threat

•   If the staff member clears the screening, then the staff member will enter the health 
office

•    If the staff member has symptoms of COVID-19 that are unrelated to his/her 
chronic health condition the following will occur:
~  The staff member will be given a mask (if they do not have one) and be brought 

to the designated isolation room
~  The nurse will contact the district-wide nurse practitioner
~  The nurse/district-wide nurse practitioner will begin asking a series of questions to assist with 

potential contact tracing and follow-up questions
~  The staff member will be instructed to exit the building and not to return until they have 

been cleared by a medical professional

Protocols for a student with a potential COVID-19 exposure or a 
confirmed case of COVID-19 and return to in-person learning
•   The district-wide nurse practitioner will gather all pertinent information and contact the 

Assistant Superintendent for Support Services

•   The Assistant Superintendent for Support Services will brief all appropriate district staff

•   The Assistant Superintendent for Support Services and the district-wide nurse practitioner will 
contact the county health department and share all pertinent information

•   The district will work with county health officials to determine the best course of action

~  Return to in-person learning for the student who was exposed to COVID-19 or has a 
confirmed case of COVID-19 will involve a consultation between the district-wide nurse 
practitioner and local health department officials

~  In general, individuals should be sent to their primary care physician for a health screening. 
If they are not diagnosed by their physician or test negative the student can return 24 hours 
after symptoms, including the fever subsiding. If they test positive or are otherwise diagnosed 
with COVID-19, the student will need to isolate for at least 10 days from the initial onset of 
symptoms and need to be symptom free for at least 3 days.

~  School will maintain a list of students whom the individual may have been in contact with 
(e.g. – classroom seating chart, bus seating if applicable, cafeteria, etc…)

•   The same above procedures will be followed if there is a potential COVID-19 exposure or a 
confirmed case of COVID-19 with staff
~  Return to work for the staff member who was exposed to COVID-19 or has a confirmed case 

of COVID-19 will involve a consultation between the district-wide nurse practitioner and local 
health department officials

~  In general, individuals should be sent to their primary care physician for a health screening. If 
they are not diagnosed by their physician or test negative the individual can return 24 hours 
after symptoms, including the fever subsiding. If they test positive or are otherwise diagnosed 
with COVID-19, the individual will need to isolate for at least 10 days from the initial onset of 
symptoms and need to be symptom free for at least 3 days.

~  School will maintain a list of individuals whom the individual may have been in contact with 
(e.g. – classroom seating chart, bus seating if applicable, cafeteria, etc…) 
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When Students and Staff can return to school after a  
non-COVID-19 related illness
• Once there is no fever, without the use of fever reducing medicines, and they have felt well for 

24 hours;

• If they have been diagnosed with another condition and have a written note from a healthcare 
provider stating they are clear to return to school/work

Signs to be displayed 
The district-wide nurse practitioner will ensure that signs are posted in each building detailing the 
following:

•  Promote proper handwashing

•  Promote everyday protective measures

•  How to stop the spread of COVID-19

•  How to properly wear face coverings

•   How to properly store and when necessary discard PPE

                         HEALTH AND HYGIENE

Procedures for Potential School Closures Due to a Confirmed 
COVID-19 Case:
The district will consult with county health officials to determine the best course of action 
for the student population, such as, entire school closure or particular cohorts/classrooms 
remain home for a period of time. The length of time for school closure or particular cohorts/
classrooms remaining at home will be determined in consultation with county health officials.
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Training Protocols
• The district-wide nurse practitioner will work with the Ulster BOCES Health and Safety 

representative and the Assistant Superintendent for Support Services on training

• A PowerPoint of training materials that address proper hygiene, signs and symptoms of 
COVID-19, social distancing, proper use of PPE, and respiratory hygiene has been developed for 
the following:

~ Staff
~ Parents/Students
~ Contractors (Food Service and Bus Transportation)

• The district-wide nurse practitioner will assist with any in-person training that may be required 
throughout the year

• The district-wide nurse practitioner will conduct a training at the beginning of the year with 
staff who may conduct health screenings in each building

• During the first week of in-person learning the following plan will be utilized to train students
~ Only 25 % of the students will be in attendance each day to allow for small group training 

on new protocols and procedures 

HEALTH AND HYGIENE  

Promotion of Hand and Respiratory Hygiene
In addition to the training and signage the district has created a Hygiene Tip Sheet  
(See Appendix A)

Protocols for utilization of PPE products (Masks and other items) 
by staff and students

SUPPLY OF PPE PRODUCTS 
•   The district has purchased both cloth and disposable masks to supply students and staff if 

needed

•   Disposable masks will be supplied to the bus contractor to give to students if needed

•   The district has purchased all other recommended PPE products for staff 

•   The district will evaluate its inventory on a bi-weekly basis to determine if more PPE supplies 
are required to be ordered

•   The district is part of a CoSer through Ulster BOCES for the purchase of PPE products 

 STUDENTS 
Students will be required to wear masks at all times, including on buses. The District understands 
that wearing a face covering for prolonged periods is a challenge and will provide mask breaks for 
students to remove their face covering throughout the day while in their classroom at their desks 
(student desks are spaced six feet apart and students are able to appropriately social distance). 
Students will also be permitted to remove their masks during mealtimes but will be required to 
put their mask back on after they finish eating their meals.

If your child fits in any of the below categories under “General Considerations for Use of Cloth 
Masks,” it is recommended that you consult with their healthcare provider to get further guidance 
on wearing a mask. Additionally, should your child require an accommodation please contact 
your child’s building principal.

•   If student does not have a mask one will be supplied
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STAFF 
Staff will be required to wear masks at all times. The District understands that wearing a face 
covering for prolonged periods is a challenge and will provide mask breaks for staff to remove 
their face covering throughout the day while in their classroom, provided there is appropriate 
social distancing. Staff will be permitted to remove their masks during mealtimes but will be 
required to put their mask back on after they finish eating their meals. Any employee who is in 
a room/office with 4 or less occupants and are socially distanced by at least 6 ft, a mask is not 
required.

Any staff member who fits in any of the below categories under “General Considerations for Use 
of Cloth Masks,” should consult with their healthcare provider to get further guidance on wearing 
a mask. Additionally, should a staff member require an accommodation please contact the 
Assistant Superintendent for Educational Services.
•   A mask will be provided to staff at no cost to them if they request one

•   Additional PPE items will be supplied at no cost if they are required as part of job 
responsibilities

General Considerations for Use of Cloth Masks
Appropriate and consistent use of cloth face coverings is most important when students, 
teachers, and staff are indoors and when social distancing of at least 6 feet is difficult to 
implement or maintain.

Cloth face coverings should not be placed on:

•   Anyone who has trouble breathing

•   Anyone who is unable to remove the cloth face covering without assistance

Appropriate and consistent use of cloth face coverings may be challenging for some students, 
teachers, and staff, including:

•   Younger students, such as those in early elementary school

•   Students, teachers, and staff with severe asthma or other breathing difficulties

•   Students, teachers, and staff with special educational or healthcare needs, including intellectual and 
developmental disabilities, mental health conditions, and sensory concerns or tactile sensitivity

Protocol for providing accommodations to all students and staff 
who are at high risk or live with a person at high risk
STUDENT
If a student, or someone residing in their household, is in a high risk group, the parent/guardian 
should consult with their healthcare provider regarding prevention and provisions for best meeting 
the needs of their child/children in school, while protecting their health and safety, and to receive 
advisement on participating in in-person instruction. The district will work with the families to 
determine appropriate accommodations, which may include receiving distance/remote instruction.

STAFF
If a staff member will be seeking an accommodation, due to being in a high risk group, or 
living with a person in a high risk group, they must notify the Superintendent, in writing 
that he/she intends on requesting an accommodation. Any staff member who is requesting 
an accommodation will be required to submit medical documentation to the district 504 
Coordinator setting forth the basis for the request as well as the accommodations being 
sought. The 504 Coordinator will evaluate such requests and may request additional medical 
documentation or request that the employee submits a HIPAA authorization for the disclosure of 
records related to the request being made. 
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Health Screening Assessment for Staff/Student/
Visitor/ Contractor
1.   Have you knowingly been in close or proximate contact in the past 14 days 

with anyone who has tested positive through a diagnostic test for COVID-19 
or who has or had symptoms of COVID-19?

2.   Have you tested positive through a diagnostic test for COVID-19 in the past 
14 days?

3.   Have you experienced any symptoms of COVID-19, including a temperature 
of greater than 100.0°F, in the past 14 days? 

4.   Have you traveled internationally or from a state with widespread 
community transmission of COVID-19 per the New York State Travel 
Advisory in the past 14 days?

7

Health Screening Protocols
STAFF PROTOCOLS
Per NYSDOH schools are prohibited from keeping records of student, staff and 
visitor health data but are permitted to maintain records that confirm individuals 
were screened and the result of the screening

•   Staff will take the health screening assessment at home as well as complete a daily 
temperature check at home

•   Staff will complete and submit a form daily that will answer the screening assessment 
questions as well as if they had a temperature above 100.0 F

•   If the staff member answers yes to the temperature and/or any of the questions on the 
assessment form they should not report to work and must contact their building administrator

 VISITOR/CONTRACTOR PROTOCOLS 
Per NYSDOH schools are prohibited from keeping records of student, staff and visitor health 
data but are permitted to maintain records that confirm individuals were screened and the result 
of the screening

•   Prior to entering the building any visitor/contractor will be required to take a health screening 
assessment and have a temperature check

•   If a visitor/contractor answers yes to any of the health assessment questions and/or have a 
temperature greater than 100.0 F they will not be admitted to the building
~   The individual who conducted the screening will notify the building administrator who will 

then contact the district office

STUDENT PROTOCOLS 
Per NYSDOH schools are prohibited from keeping records of student, staff and visitor health 
data but are permitted to maintain records that confirm individuals were screened and the result 
of the screening

• Daily temperature checks will be conducted prior to students entering the building
~  Student temperatures will be checked at the designated entry location and any student 

whose temperature is greater than 100.0 F will be taken to the isolation room for further 
evaluation

• Parents/guardians will receive the health screening assessment prior to school reopening as 
well as other health and safety guidelines

• Parents/guardians must perform a daily health screening assessment on their child prior to 
them attending school each day
~  Parent/guardianss will be reminded that if they observe signs or symptoms of illness 

students should remain at home
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• Parents/guardians will be informed that each building will be sending the health screening 
assessment home weekly, and that such form must be completed and collected on a 
designated day to meet the periodic requirement of the health screening assessment

~  On the designated day that the health screening forms are required, staff will collect forms 
prior to student entry into the building (completed during daily temperature checks)

~  Any student who does not have the form will be brought to a designated location to conduct 
the health screening assessment
•  The health assessment may be modified based on the age of the student 

Social Distancing Protocols in the Classroom
All classrooms have been measured throughout the district to establish the maximum number of 
desks that can be utilized ensuring six-foot social distancing

•   The district has created a master binder for each school building that has the number of desks 
that can fit in each classroom

•   All classrooms have been altered to ensure six-foot social distancing

•   Desks will all face in one direction facing the teacher

ADDITIONAL PROTOCOLS FOR SOCIAL DISTANCING 
•   Cafeteria – please see Food Service plan

•   Building items
~  Signs have been posted in all buildings about social distancing
~  One-way directional arrows will be placed in hallways as well as social distancing markers to 

encourage one-way traffic flow
~  Cones will be placed in the hallways to assist when students transition or move in the 

building

•  Transportation – please refer to Transportation plan
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APPENDIX A
Hygiene Tip Sheet 
Students and staff must practice good hygiene to help reduce the spread of COVID-19. 
Proper hand hygiene includes the following:

•   Traditional hand washing (with soap and warm water, lathering for a minimum of  
20 seconds), which is the preferred method;

•   Use of alcohol-based sanitizers (60% alcohol or greater) when soap and water are not 
available, and hands are visibly dirty;

•   Providing hand sanitizer throughout common areas (e.g. entrances, cafeteria);

•   At a minimum, students and staff should follow good hand hygiene practices when:
~  Entering the building and classroom
~  After using shared objects or surfaces (e.g. electronic devices, musical instruments, 

writing utensils, desks or table tops);
~  Before and after snacks, breakfast, and lunch;
~  After using the bathroom;
~  Helping a student with toileting;
~  After sneezing, wiping or blowing their nose, or coughing into their hands;
~  Before putting on and after taking off their face covering;
~  Upon coming in from outside the building; and
~  Anytime hands are visibly soiled

The district will provide adequate facilities and supplies for hand washing, including soap 
and water. In addition, the district will provide hand sanitizer throughout common areas 
(e.g. entrances, cafeteria).

The COVID-19 virus spreads from person to person in droplets produced by cough and 
sneezes. Therefore, the following proper respiratory hygiene should be followed:

•   Cough or sneeze in your elbow to cover your mouth and nose;

•   Cough or sneeze into a tissue (dispose of the tissue following the use and then perform 
proper hand hygiene)
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A cleaning document has been developed following the latest CDC and/
or Health Department cleaning guidelines (See Appendix B)

•   The document has been distributed to the head custodian in each building 
as well as the Facilities Supervisor

•   The document will be updated if new guidance is issued and then reviewed 
with the head custodians in each building

Operational items for re-opening
•   Hand sanitizer stations will be placed in lobbies and cafeterias of each 

building and will be in compliance with NYS Fire Code

•   Place one-way directional arrows and signs in the buildings for maintaining 
social distancing (remain 6-feet apart)

•   Cones will be utilized in the hallways to assist with social distancing

•   The district has adequate access to drinking water in all the buildings and 
have one drinking fountain per one hundred occupants
~  Each building throughout the district have a refillable water bottle fountain 

and the district will be replacing older fountains with refillable water bottle 
fountains

VENTILATION
The district will have written plans on how to maintain adequate, code required 
ventilation (natural and mechanical) as designed 

•  When ambient air temperatures allow, the district will increase the amount of 
outside air being delivered to occupied spaces. This will be accomplished by 
increasing the opening setting for outside air dampers (up to 100%) 

•  Filters in all the uninvents are changed three (3) times a year as part of a 
Preventive Maintenance Plan 

•  As part of the districts Preventive Maintenance Plan motors, belts, bearings 
and outside air dampers will continue to be monitored on a regular basis 

•  The district will utilize its Energy Management System (EMS) to supplement 
physical inspections 

•  Windows and doors will remain open to the greatest extent possible while 
maintaining health and safety protocols 

FIRE AND LOCKDOWN DRILLS 
Fire and lockdown drills will be conducted considering social distancing 
measures

•   The district will train students for emergency evacuation procedures and 
lockdown procedures while emphasizing social distancing when possible, 
students will utilize masks during all drills

•   The district will ensure that all students receive emergency instruction and 
participate in required emergency drills if a hybrid model is enacted

•   Each building will track the number of drills completed and account that all 
students have met the requirement which may require additional drills being 
conducted to account for a hybrid reopening model

ROOM SET-UPS
A map of each building with room measurements to allow for 6-foot social 
distancing giving a maximum number of desks that can fit in each room

FACILITIES AND  
OPERATIONS
When school reopens in the 
fall, our buildings will be 
operating under a host of new 
health and safety protocols. 
To help keep our students and 
staff safe, we are enacting 
many changes—including 
changes in how desks and 
classrooms will be arranged, 
how students will be able to 
be picked up or dropped off 
from school, and how and 
when visitors will be admitted 
to our buildings. Among other 
measures, there will be hand 
sanitizing stations in our 
lobbies, stringent guidelines 
for daily and nightly cleanings 
of our buildings, and a 
requirement that all admitted 
visitors wear masks and have 
business that can only be 
carried out in person. The 
following pages detail the 
specifics of our Health & 
Hygiene Plan.
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PARENT DROP OFF AND PICK-UP
No admittance to the building unless business must be conducted in person

•   Masks will be required and there will be a health screening performed

•   AM drop-off and PM pick-up procedures and locations per building

~  Wallkill Senior High School – enter and dismiss through the auditorium using the “senior” 
parking lot

~ John G. Borden  Middle School – use current entrance and cafeteria
~  Clare F. Ostrander Elementary School –enter and dismiss via the gymnasium and parents 

park in the side lot
~  Leptondale Elementary School – use cafeteria and gymnasium – parents to park in the 

loop and spots outside the cafeteria and gymnasium
~  Plattekill Elementary School – dismiss using room 30 and dismiss through the side 

entrance

VISITOR PROTOCOLS
No visitors admitted to the building unless business must be conducted in person

•   If admitted, greeters will follow the health screening protocol including ensuring a mask is 
being used by the visitor before they enter the building  

•   Parents/Guardians who are picking up a student will remain outside, and the student will be 
brought to the parent/guardian and the greeter will bring the documentation to the parent/
guardian to complete

•   Parents/Guardians who are dropping a student off will utilize the intercom system and greeter 
will provide the documentation to the parent/guardian to complete

ADDITIONAL FACILITIES ITEMS
•   The district does not have any plans to change or add to facilities upon reopening but if 

additions are required, they would comply with all code requirements and be submitted to the 
Office of Facilities Planning for approval

•   The district is scheduled to complete the Building Condition Survey in 2020 and has begun 
work with the district’s contracted architecture and engineering firm

•   The district will schedule Lead-in-Water Testing with the Ulster BOCES Health and Safety 
Representative as required by the NYS Department of Health

•   The district reopening plan does not require the installation of dividers in classrooms, libraries, 
cafeterias, auditoriums, gymnasiums, doors, and other points of congregation but if they 
become necessary a detailed floor plan will be submitted to the Office of Facilities Planning

•   The district does not have any plans for new building construction or temporary quarters but if 
they become necessary a project will be submitted to the Office of Facilities Planning

•   The district does not have any plans for leasing new facilities but if they become necessary the 
district will consult with the Office of Facilities Planning

•   The district does not have any plans for the use of temporary or permanent use of tents but if 
they become necessary a plan will be provided that meets NYS Building Code

•   The district reopening plan ensures that the existing number of toilet and sink fixtures meet the 
minimum standards of NYS Building Code

•   The district does not have any project submissions dedicated to the following heading 
“COVID-19 Reopening” but if a project becomes necessary, they will be labeled as such

•   The district’s use of plastic separators in the cafeterias will comply with 2020 NYS Building Code 

•   The district does not operate a district/school run before and aftercare program but does have 
an outside organization, YMCA of Middletown, who provide before and aftercare programs at 
our three (3) elementary schools

~   Prior to their approval to use our facilities they will submit a plan to the COVID-19 Safety 
Coordinator for approval
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APPENDIX B
Daily Cleaning Guidelines – COVID-19
1. Throughout the day the following must occur:

a.  Day custodians all must have a spray bottle and utilize to do the following

i. All door handles cleaned

ii. Wipe down railings where applicable

iii. Wipe down tabletops where applicable

iv. Light switches cleaned 

v. All exterior doors cleaned (both inside and outside)

vi. Cafeteria doors cleaned 

vii. Cafeteria tables/desks to be cleaned after each service

viii. Gymnasium doors cleaned

ix. Clean high touch glass areas

x. Bathrooms cleaned each hour

b.  Night custodians

i.  All desktops, countertops and tables are to be cleaned daily with the following 
procedures:

1. Use soap and water first

2. Then use disinfectant solution

ii. Light switches in each room/area (gymnasium, etc…) are cleaned 

iii. Phones wiped down

iv. All door handles are cleaned  

v. All faucets and sinks

vi. All uninvent tops cleaned daily

vii. All bathrooms are cleaned

1. Toilets

2. Sinks

3. Door handles in stalls

4. Door handles entering and exiting the bathrooms

viii. All exterior doors 

ix. Clean high touch glass areas

x. Nursing offices deep cleaned nightly

xi. Offices desktops cleaned nightly

Cleaning Procedures for Positive COVID-19
•   Close off areas used by the individual who is suspected or confirmed to have COVID-19

•   Open outside doors and windows to increase air circulation in the area

•   If feasible, wait 24 hours before cleaning and disinfecting all affected areas

•   Follow cleaning guidance document (based on CDC guidelines) to clean and disinfect all 
areas of potential exposure

•   Once affected area(s) have been cleaned and disinfected, the area(s) may be reopened for use
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TRANSPORTATION
As the start of the new school 
year approaches, the Wallkill 
Central School District is 
working hard to ensure that 
our students will be safely 
transported to and from 
our school buildings. At the 
same time, we are committed 
to protecting the health 
and safety of the personnel 
who will be providing this 
essential service. Enhanced 
safety procedures will 
include regular cleaning 
and disinfecting of buses 
and vans; a reduction in the 
number of students per bus; 
changes in pick-up and drop-
off procedures; modified 
seating arrangements to allow 
for social distancing; and 
the wearing of masks by all 
staff members. The district 
is committed to keeping 
everyone safe from the time 
they step onto a school bus in 
the morning to the time they 
step off of it at the end of the 
school day. Specifics of how 
we plan to achieve this follow.

Cleaning/Disinfecting Protocols (Contractor)
•   Clean railings and seat tops between secondary and elementary runs in the 

am and pm

•   Bus will be wiped down after all the morning bus runs are completed. 

•   Following the afternoon bus runs all buses will be thoroughly cleaned

~   The bus contractor will utilize fogging machines purchased to clean the 
buses

•   The bus contractor will ensure that all school buses will NOT be equipped 
with hand sanitizer due to its combustible composition

PPE
•   All staff must wear a mask (will be provided by the bus contractor) along 

with an optional face shield

•   Staff who must have direct physical contact with a child must wear gloves 
(this be provided by the bus contractor)

•   Students are who are physically able are required to wear a mask while on 
the bus 

•   Bus staff will have a supply of masks to give students if they attempt to 
enter the bus without a mask, but no student will be denied transportation if 
they do not have a mask

•   Students with a disability which would prevent them from wearing a mask 
will not be forced to do so or denied transportation

~   The district will work with the bus contractor and share information 
confidentially on any students who are unable to wear a mask due to a 
disability

• Parents will be encouraged to drive students to school if possible
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DROP OFF PROCEDURES
Buses will drop off one at time to allow for social distancing and the drivers will work with 
students when they embark and disembark the bus to follow social distancing protocols

Plattekill Elementary School

 Will use multiple entrances

•   1st grade wing – students reporting to K and 1st grade wing

•   Main entrance – students reporting to main hallway and rooms near library

•   Entrance by art wing – art rooms and upper wing

  Leptondale Elementary School

 Will use two entrances – upper and lower

 Clare F. Ostrander Elementary School

 Will use two entrances

•   Main entrance - for main hallway and music rooms

•   Entrance by cafeteria – for area opposite the main hallway and back rooms

John G. Borden Middle School

 Will use multiple entrances

•   Entrance between the gym and main entrance will be used for 3rd floor classrooms and 
potentially the gymnasium if used

•   Main Entrance for 2nd floor classrooms

•   Entrance near band room for 1st floor classrooms

  Wallkill Senior High School

Will use multiple entrances

•  Flagpole entrance for 2nd floor classrooms

•  Main entrance for 1st floor classrooms
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SEATING PROCEDURES
•   Seats will be marked with an “X” where the student will NOT sit and tape down the middle of 

the seats

•   Students will be seated one per seat and sit next to the window unless there are students from 
the same household

•   AM pick-up - first student on the bus in the morning sits in the last seat and then as students 
get picked up, they will fill in from the back to front

~   Seats will be assigned by the bus contractor based on runs

•   PM drop-off – students will be assigned seats from back to front. Last row will be for the last 
drop-off

~   Seats will be assigned by the bus contractor based on runs

•   Wheelchair buses will configure wheelchair placement to ensure social distancing of 6 feet

SCHOOL BUS STAFF PROCEDURES
(The following documentation has been provided to the bus contractor)

The bus contractor will ensure the following:

•   All school bus drivers, monitors, attendants, and mechanics shall perform a health self-
assessment for symptoms of COVID-19 prior to reporting to work

•   All school bus drivers, monitors, attendants, and mechanics will be trained and provided 
periodic refreshers on social distancing, the proper use of PPE and the signs and symptoms of 
COVID-19

•  The bus contractor will post signs about healthy habits

• As stated under PPE, the bus contractor will supply their staff with all PPE products required. 
Additionally, hand sanitizer will be available for all staff in their transportation locations such as 
dispatch offices, employee lunch/break rooms and/or bus garages

• Staff who must have direct physical contact with a child must wear gloves (this be provided by 
the bus contractor)

~    Also listed under PPE

• Drivers, monitors, and attendants will be instructed that they must not carry personal bottles of 
hand sanitizer with them on the bus

• Bus drivers, as done annually, will remind students of bus rules

• Bus drivers will provide students periodic reminders on proper use of PPE and social distancing 
on the bus

Note:  The district as part of its reopening plan will provide students with periodic reminders 
on proper use of PPE, social distancing and signs and symptoms of COVID-19 (training 
materials have developed as well as signage in buildings)

ROUTING REQUIREMENTS
•   The district has planned and will provide transportation to all students entitled to transportation 

•   If the district is on remote learning, the district has planned and will continue to provide 
transportation to nonpublic, private, parochial or students with IEP’s that have been placed out 
of district whose schools are meeting conducting in-person sessions
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Food Service Availability
BREAKFAST – IN PERSON 
•   Use breakfast carts in each building and go from room to room

•   Two (2) staff members per cart
~   One serves the food the other puts the student information in the system

LUNCH – IN PERSON
• Meals will be served in the cafeterias and gymnasiums daily with social 

distancing guidelines being followed

•   A flow of traffic will be created at each school cafeteria and gymnasium that 
will be marked with directional arrows and social distancing reminders

~   One-way traffic flow
~   Desks will be utilized to maintain social distancing (6 feet)
~   Students who wish to purchase lunch will be brought up by rows

•   Sneeze guards will be installed at check-out stations for cafeteria workers

•   Barriers installed on the serving lines 

•   Cashiers will manually enter in the students’ pin number to alleviate touching 
of the pin pad

~   In addition, the district will explore creating a scannable card for the 
students to use

TAKE HOME MEALS 
Meals will be provided for any student population on remote learning

•   Applicable USDA waivers will be completed for the 2020-2021 school year

•   A menu will be posted weekly, and students will be required to sign up no 
later than Monday morning for that particular week 

•   The district will create a form for families to sign-up for meal deliveries 
which will include the ability to confidentially share if they have any allergy 
requirements

•   Breakfast and lunch will be delivered via the transportation contractor on 
Mondays and Thursdays

FOOD SERVICE
Nutritious meals are an 
essential part of our students’ 
health, well-being, and ability 
to learn. That’s why we are 
committed to providing 
our students with healthy 
breakfasts and lunches in 
the safest way possible, 
whether those meals are 
being served in a cafeteria 
or a classroom, or being 
delivered to a student’s home. 
To that end, we are adopting 
many new procedures. For 
example, breakfasts will be 
delivered to classrooms via 
carts—eliminating the need 
for students to congregate in 
the cafeteria each morning. 
At lunchtime, meals will be 
served in the cafeteria, with 
social distancing requirements 
being followed. An additional 
serving station, to be set up in 
the gymnasium, will reduce 
the number of students in the 
cafeteria. Additional safety 
measures will include placing 
desks in the cafeteria to allow 
socially distanced dining and 
installing sneeze guards at 
check-out stations. During any 
remote learning, take-home 
meals will be available, with 
breakfasts and lunches being 
delivered to students’ homes 
by the district’s transportation 
contractor.
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Protocols and Procedures for students to perform hand hygiene 
before and after eating 
•   Prior to students eating meals staff will have students’ access the bathroom facilities and/or 

sinks in classrooms (grades K-6) to perform handwashing

•   Students will have access to hand sanitizer upon entering and exiting the cafeteria and 
gymnasium

•   Students will have access to hand sanitizer in each classroom should they purchase breakfast

•   Signs will be posted reminding students to not share food or drinks in the classroom 
(breakfast), cafeterias and gymnasiums

Cleaning and Disinfecting Protocols between servings (custodial)
•   Principals to create a schedule to allow for cleaning in between servings

•   All high touch areas must be cleaned following each lunch service

•   All desktops, countertops and tables are to be cleaned daily with the following procedures:

~   Use soap and water first;
~   Then use disinfectant solution

Hygiene (contractor)
PERSONAL
•  Each staff member will have access to masks and gloves 

•  Masks and gloves have been ordered for the year

•  Staff members will wear a disposable apron when handling or delivering food.

•  Staff members will have adequate supplies of soap, hand sanitizer, and tissues in food service areas

•  The contractor will ensure that all employees complete a daily health assessment prior to 
reporting to work

•  Thermometers have been purchased and staff members will be scanned before entry to the 
building
~  The contractor will ensure that no individual will enter the building until they have been screened

Cleaning/Disinfecting Protocols for kitchen area done daily
•   Must follow health department guidelines as required

•   Additional cleaning will be conducted in accordance with CDC guidelines

•   All high contact areas in the kitchen area will be cleaned

•   Serving lines will be cleaned between lunch service

•   Check-out areas will be regularly cleaned but minimally between each complete lunch service

Communication Protocols (will be available in multiple languages 
and be posted on the website)
• Families annually receive a welcome letter which will include the following:

~ The process for breakfast service
~ The process for lunch service in the cafeteria and gymnasium
~ The process for cleaning in between lunch services
~ Describe access to meals if on remote instruction
~ Will include the contact information for the Food Service Director

• The district website has a dedicated Food Service page that contains information about the 
district Food Service Program as well as the contact information for the Food Service Director
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COMMUNICATION PLAN
District Communication Procedures –  
available in multiple languages
The district utilizes the following ways to communicate with all stakeholders

SchoolMessenger is utilized to communicate information to stakeholders throughout the district 
in the following forms (a letter is sent to families yearly reminding them we use this service)

•   Phone message

•   Email

•   Text message

Website

•   Information is updated on a regular basis using our website

Mass mailings

•   Done at the building level and district level

Communication will be provided in English and Spanish

•   If a family requires translation in another language, they should contact the  
COVID-19 Contact for the district

The Designated COVID-19 Safety Coordinator:

Name: Brian Devincenzi – Assistant Superintendent for Support Services

Phone: 845-895-7102

Email: bdevincenzi@wallkillcsd.k12.ny.us
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REVISED LINE OF COMMUNICATION FLOW CHART
(April 3, 2020)

Questions about Student Learning:
First contact your child’s teacher:

Please contact your child’s teacher by:

•   Email teacher (click on the “Directory” link on our website and search using teacher’s last name)

•   Your child’s teacher may provide you with other means of communication such as Remind, 
Class Dojo, Schoology, etc.

•   Call 895-7100 and search directory using teacher’s last name and leave a voicemail message

Other options for secondary students (if needed):

•   Email your child’s guidance counselor if you have any questions or concerns

•   Call High School Guidance Secretary Ms. Brouard at 895-7150, ext. 1270 and leave a voicemail 
message

•   Call Middle School Guidance Secretary Ms. Bucker at 895-7175, ext. 2125 and leave a voicemail 
message

If you still have questions and/or concerns:

Please contact your child’s building principal and/or office manager by e-mail or phone as follows:

WALLKILL SENIOR HIGH SCHOOL:
•   Principal Mr. Salamone at jsalamone@wallkillcsd.k12.ny.us

•   Office Manager Ms. Tejeda at rtejeda@wallkillcsd.k12.ny.us

•   Call 895-7152 and leave a voicemail message

JOHN G. BORDEN MIDDLE SCHOOL:
•   Principal Ms. Anderson at manderson@wallkillcsd.k12.ny.us

•   Office Manager Ms. Pluchino at spluchino@wallkillcsd.k12.ny.us

•   Call 895-7177 and leave a voicemail message

LEPTONDALE ELEMENTARY SCHOOL:
•   Principal Mr. Brown at sbrown@wallkillcsd.k12.ny.us

•   Office Manager Ms. Post at jpost@wallkillcsd.k12.ny.us

•   Call 895-7202 and leave a voicemail message

CLARE F. OSTRANDER ELEMENTARY SCHOOL:
•   Principal Mrs. Harjes at nharjes@wallkillcsd.k12.ny.us

•   Office Manager Mrs. Bayer at kbayer@wallkillcsd.k12.ny.us

•   Call 895-7227 and leave a voicemail message

PLATTEKILL ELEMENTARY SCHOOL:
•   Principal Mrs. Hasbrouck at mhasbrouck@wallkillcsd.k12.ny.us

•   Office Manager Ms. Seeland at tseeland@wallkillcsd.k12.ny.us

•   Call 895-7252 and leave a voicemail message

SPECIAL EDUCATION DEPARTMENT:
•   Director of Pupil Personnel Mr. White at awhite@wallkillcsd.k12.ny.us

•   Coordinator of Special Education Mrs. Parete at nparete@wallkillcsd.k12.ny.us

•   Office Manager Mrs. Scarano at lscarano@wallkillcsd.k12.ny.us

•   Call 895-7104 and leave a voicemail message
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Questions Regarding Curriculum and Chromebooks:
Assistant Superintendent for Educational Services:

•   Email Mrs. Herrington at yherrington@wallkillcsd.k12.ny.us

•   Email Secretary to the Assistant Superintendent Ms. Wright at jwright1@wallkillcsd.k12.ny.us

•   Call 895-7103 and leave a voicemail message

Technology Support:

WALLKILL SENIOR HIGH SCHOOL:
•   Email HSHelp@wallkillcsd.k12.ny.us

•   Call 895-7150, ext. 1506 and leave a voicemail message

JOHN G. BORDEN MIDDLE SCHOOL:
•   Email MSHelp@wallkillcsd.k12.ny.us

•   Call 895-7175, ext. 2506 and leave a voicemail message

LEPTONDALE ELEMENTARY SCHOOL:
•   Email LESHelp@wallkillcsd.k12.ny.us

•   Call 895-7200, ext. 6506 and leave a voicemail message

CLARE F. OSTRANDER ELEMENTARY SCHOOL:
•   Email OESHelp@wallkillcsd.k12.ny.us

•   Call 895-7225, ext. 4506 and leave a voicemail message

PLATTEKILL ELEMENTARY SCHOOL:
•   Email PESHelp@wallkillcsd.k12.ny.us

•   Call 895-7250, ext. 5506 and leave a voicemail message

Questions Regarding Food Service Program:
Assistant Superintendent for Support Services:

•   Email Mr. Devincenzi at bdevincenzi@wallkillcsd.k12.ny.us

•   Email Secretary to the Assistant Superintendent Ms. Hansen at shansen@wallkillcsd.k12.ny.us

•   Call 895-7102 and leave a voicemail message

Food Service Director:

•   Call 895-7192 and leave a voicemail message

Miscellaneous Questions or Concerns:
Please contact your child’s building principal

Questions or Concerns Not Addressed by the Above Individuals:
Please contact Superintendent of Schools:

•   Email Secretary to the Superintendent Ms. Corcoran at kcorcoran@wallkillcsd.k12.ny.us

•   Call Mr. Castle at 895-7101 (Please leave a voicemail message if he is not available)



Section 2:
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OUR LEARNING  
MODELS
The district considered 
three learning models when 
developing our reopening 
plans. Whether delivered in 
person, remotely, or through 
a hybrid model, all instruction 
will be developed so that there 
are learning opportunities 
accessible to all students. 
Learning opportunities will 
be aligned with the State 
standards and include regular 
times for students to interact 
and seek feedback and support 
from their teachers.

Daily In-Person Learning:  
All students return to school 
on a daily basis following the 
recommended safety measures 
provided by federal and state 
agencies.

Daily Distance Learning: 
The buildings remain closed 
to students and we return to 
distance learning, enacting our 
enhanced Distance Learning 
Plan.

Hybrid Learning: A 
blended approach which 
would include in-person and 
distance/remote learning.  

The Wallkill Central School 
District will adopt a Hybrid 
Learning Model of instruction 
for students in Grades 
K-12 which will be used 
as long as the State and 
local government will allow 
for students to attend in 
person.   

In an effort to assure high-quality teaching and learning, a continuity of 
learning plan has been developed for the 2020-2021 school year. This plan 
considers and plans for teaching and learning in-person, remotely, and through 
hybrid models of instruction. Our plan assures that instruction is aligned with 
NYSED learning standards and assures equity as well as quality for all learners.

Equity is at the heart of all school instructional decisions. All instruction in our 
district will be designed so that whether it is delivered in-person, remotely, or 
through a hybrid model due to a local or state school closure, there are clear, 
comprehensive, and accessible learning opportunities for all students. Our teaching 
and learning plans include scheduled times for students to interact and seek 
feedback and support from their teachers. Our plan is centered on instruction 
and academic programming that includes regular and substantive interaction 
with an appropriately certified teacher regardless of the delivery method.  

Hybrid Instructional Model
Instruction will be aligned with the outcomes in the New York State Learning 
Standards and will include regular and substantive interaction with classroom 
teachers, regardless of the learning model. The district has developed a Hybrid 
Instructional plan that is aligned with New York State Department of Health 
Guidelines and New York State Education Department Guidelines. This 
plan was developed with input from various stakeholders: parents, students, 
administrators, teachers, along with research of best practices for hybrid 
models of instruction. The plan addresses the following four guiding principles: 

•  Ensuring students and staff remain healthy and safe

•   Maintain continuity of learning

•  Ensure access and equity for all students

•  Effective communication with all stakeholders

COMPONENTS OF THE HYBRID INSTRUCTIONAL MODEL
In-Person Learning Experience: The in-person learning experience will occur at 
school with 50% capacity. The experiences will be standards-based and will include 
high-quality rigorous instructional opportunities and experiences for students.

Remote Learning Experience: The remote learning experience will be done 
at home and will include meaningful experiences such as independent work, 
group work, completing online modules/tasks, viewing instructional videos, 
conducting research or doing projects. The experiences will be standards-
based and will include high-quality rigorous instructional opportunities and 
experiences for students.

Online Learning Experience: The online learning experience will be 
done remotely at home and will primarily be live instruction online by the 
teacher with the students being virtually present in class. The instruction 
will be standards-based and will include high-quality rigorous instructional 
opportunities and experiences.

Grades K - 12 Student Groups For Hybrid Model 
To allow for in-person instruction, all students who are enrolled in one of 
the buildings will be assigned to a fixed group, referred to as Group A or 
Group B to limit potential exposure to the COVID-19 virus. Students from 
the same household/family will be placed in the same cohort.

Student groups will be assigned by school personnel, and students and 
parents/guardians will be notified of their assigned cohort via mail in 
late August. Student groups will not be changed once they have been 
established by the building principal.
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Group A Group A Group B Group B Group A and B 
Online Learning 

A A 

A 

A A 

B B 

B 

B B 

Wallkill Central School District 
Grades K-12 Hybrid Instructional Model 

In-person (50% capacity), Online, Remote Learning 
 

I. K-12 students will be separated into two groups (Group A and Group B)*.  The weekly in-person instructional schedule** 
will be as follows: 

 

Monday Tuesday Wednesday Thursday  Friday 
 
 
 
 

  *Students in the same household will be placed in the same group. 
**Please note that this schedule may be modified for shortened weeks. 
 

II. The Grades K-12 Hybrid Instructional Experience for Group A and Group B will be as follows: 
 

 Monday Tuesday Wednesday Thursday Friday 
 
 In-person Instruction 

 
 Remote Instruction 

 
 Online Instruction 
 

 
 

 Monday Tuesday Wednesday Thursday Friday 
 
 In-person Instruction 
 
 Remote Instruction 
 
 Online Instruction 
 
 
 

Group A 

K-12 

Group B 

K-12 

X X X X 

X 

X X X X 

X 

III. The Hybrid Instructional Experience for Grades K-12 Life Skills and Grades K-12 Self-Contained Programs will be as follows: 
 

 Monday Tuesday Wednesday Thursday Friday 
 
 In-person Instruction 

 
 Online Instruction 
 
 

 
 

 Monday Tuesday Wednesday Thursday Friday 
 
 In-person Instruction 
 
 Online Instruction 
 
 

**The Grades 7-12 Self-Contained Program will follow either the Group A or Group B schedule. 
 

In-Person Learning Experience: 
The in-person learning experience will occur at school with 50% capacity.   The learning experience will be standards-based and will 
include high quality rigorous instructional opportunities and experiences. 
 

Remote Learning Experience: 
The remote learning experience will be done at home and will include meaningful learning experiences such as independent work, group 
work, completing online modules or tasks, viewing instructional videos, conducting research, or doing projects.  The work assigned will 
be standards-based. 
 

Online Learning Experience: 
The online learning experience will be done remotely at home and will primarily be live interaction online between the teachers and the 
students.  The online learning experience will be standards-based and will include high quality rigorous instructional opportunities and 
experiences.   

K-12 
Life Skills 
Program 

 

K-6** 
Self-Contained 

Program 

be standards-based and will include high quality rigorous instructional opportunities and experiences.
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Hybrid Instructional Model School Calendars for 2020-2021
To prepare students and staff for a smooth transition to the Hybrid Instructional Model, the 
district has customized a calendar for the first week of October (October 5-8).  

This change of schedule will allow for students to attend school in a small group (25% capacity) 
so they may transition and be taught the new health and safety protocols. Students will be 
notified by their school principal of which day they are scheduled to attend. During this time, 
K-12 students learn new health and safety protocols, and receive an overview of what learning will 
look like under the hybrid model. 

GGRRAADDEESS  KK--1122  
HHYYBBRRIIDD  IINNSSTTRRUUCCTTIIOONNAALL  MMOODDEELL  
DDEELLAAYYEEDD  RREEOOPPEENNIINNGG  IINN--PPEERRSSOONN  CCAALLEENNDDAARR  
FFOORR  OOCCTTOOBBEERR  

October 2020
S M T W T F S

1 2 3
4 5 6 7 8 9 10
11 12 13 14 15 16 17
18 19 20 21 22 23 24
25 26 27 28 29 30 31

  All students will be on Distance Learning.  
The Distance Learning Plan will be implemented. 

  
 

    

  
 Group A     

 (50% of K-12 students)     

 In-Person Instruction     
   

    
   Group B     
   (50% of K-12 students)     
   In-Person Instruction     

  
 

    
   Group A and Group B     
   (100% of K-12 Students)     
   Online Instruction     

       
   October 5th     
   (50% of Group A)     
   In-Person Instruction     

       
   October 6th     
   (50% of Group A)     
   In-Person Instruction     

       
   October 7th     
   (50% of Group B)     
   In-Person Instruction     

       
   October 8th     
   (50% of Group B)     
   In-Person Instruction     

	

Should we need to remain in the hybrid model throughout the school year, or should we 
transition back to regular in-person school and need to then resume the hybrid model again, 
the calendar on page 25 will be implemented.

Attendance Procedures for Hybrid Model: 
Student attendance will be taken when students are physically in the building for class, while 
students are working on remote learning activities, and on the day of the week that students will 
be attending class online with their teacher. Procedures will be established for the remote and 
online learning days of school and will be communicated to students and parents. 

Grading Procedure for Hybrid Model: 
Teachers will provide students with feedback on academic assignments and will provide 
numerical grades and/or letter grades depending on the grade level of the student. Progress 
reports and report cards will be completed and sent home to parents/guardians as per the district 
Report Card/Quarter Schedule.
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2020-2021 Revised August 17, 2020
WALLKILL CENTRAL SCHOOL DISTRICT

GRADES K - 12
HYBRID INSTRUCTIONAL MODEL

DELAYED REOPENING IN-PERSON CALENDAR

July 2020 All students will be on Distance January 2021
S M T W T F S Learning. The Distance Learning S M T W T F S

1 2 3 4 Plan will be implemented. 1 2
5 6 7 8 9 10 11 3 4 5 6 7 8 9

12 13 14 15 16 17 18 Group A 10 11 12 13 14 15 16
19 20 21 22 23 24 25 (50% of K-12 students) 17 18 19 20 21 22 23
26 27 28 29 30 31 In-Person Instruction 24 25 26 27 28 29 30

31
August 2020 Group B

S M T W T F S (50% of K-12 students) February 2021
1 In-Person Instruction S M T W T F S

2 3 4 5 6 7 8 1 2 3 4 5 6
9 10 11 12 13 14 15 Group A and Group B 7 8 9 10 11 12 13

16 17 18 19 20 21 22 (100% of K-12 Students) 14 15 16 17 18 19 20
23 24 25 26 27 28 29 Online Instruction 21 22 23 24 25 26 27
30 31 28

October 5th
September 2020 (50% of Group A) March 2021

S M T W T F S In-Person Instruction S M T W T F S
1 2 3 4 5 1 2 3 4 5 6

6 7 8 9 10 11 12 October 6th 7 8 9 10 11 12 13
13 14 15 16 17 18 19 (50% of Group A) 14 15 16 17 18 19 20
20 21 22 23 24 25 26 In-Person Instruction 21 22 23 24 25 26 27
27 28 29 30 28 29 30 31

October 7th
October 2020 (50% of Group B) April 2021

S M T W T F S In-Person Instruction S M T W T F S
1 2 3 1 2 3

4 5 6 7 8 9 10 October 8th 4 5 6 7 8 9 10
11 12 13 14 15 16 17 (50% of Group B) 11 12 13 14 15 16 17
18 19 20 21 22 23 24 In-Person Instruction 18 19 20 21 22 23 24
25 26 27 28 29 30 31 25 26 27 28 29 30

KEY
November 2020 Parent/Teacher Conferences/K-12 Early Release May 2021

S M T W T F S Superintendent's Conference Day S M T W T F S
1 2 3 4 5 6 7 School Holiday/Not in Session 1
8 9 10 11 12 13 14 Regents Exams 2 3 4 5 6 7 8

15 16 17 18 19 20 21 9 10 11 12 13 14 15
22 23 24 25 26 27 28 Marking Period Schedule: 16 17 18 19 20 21 22
29 30 October 9 5 Week Marking Period Ends 23 24 25 26 27 28 29

November 13 1st Quarter Ends 30 31
December 2020 December 18 5 Week Marking Period Ends 

S M T W T F S January 29 2nd Quarter Ends June 2021
1 2 3 4 5 March  5 5 Week Marking Period Ends S M T W T F S

6 7 8 9 10 11 12 April 16 3rd Quarter Ends 1 2 3 4 5
13 14 15 16 17 18 19 May 21 5 Week Marking Period Ends 6 7 8 9 10 11 12
20 21 22 23 24 25 26 June 18 4th Quarter Ends 13 14 15 16 17 18 19
27 28 29 30 31 20 21 22 23 24 25 26

27 28 29 30

Total Days In Session = 188 Note:
Unused emergency days ( 6 ) to be This calendar will be implemented if the District is on Official Make Up Days Are:
added to the Memorial Day weekend the Hybrid Instructional Model.  In addition, it will be April 5, March 29, March 30,
or Spring Recess as to be determined. reviewed on a monthly basis and could be adjusted March 31, April 1 and April 2

based on state/local guidance or due to school closures

for emergency situations such as inclement weather.

 

HYBRID CALENDAR
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Remote Learning Plan for Students Who Remain Home During the 
In-Person Hybrid Learning Model
REMOTE LEARNING:
•  Elementary classroom teachers will have either the option to livestream or record all lessons 

during the Group A Cohort days when providing new instruction so that students who are 
learning remotely will have the same experience as those students learning in-person. The 
teachers will provide the students who are learning remotely the times of the day that they will 
be livestreaming their lesson(s). If the teacher elects to livestream the lesson, the lesson will be 
recorded to afford students an opportunity to view the lesson at a different time.

•  Secondary teachers will have either the option to livestream or record each course they teach 
during the Group A Cohort days so that students who are learning remotely can participate. If 
a teacher teaches the same course multiple times, they will be live streaming only one of the 
courses. The teachers will provide the students who are learning remotely the period of the day 
that they will be livestreaming their lesson(s). The livestream lessons will be recorded to afford 
students an opportunity to view the lesson at a different time.

•  All recorded lessons will be posted no later than 8:00 a.m. Wednesday, so that students have 
ample time to view the recording before the week is completed.

•  All elementary and secondary teachers will prepare materials to assign to students who are 
learning remotely. Any work that is being provided to in-person students to be completed at 
home (during remote days) will also be provided to the students who are on remote only. The 
material to be provided may include, but are not limited to: independent work, group work, 
completing online modules or tasks, viewing instructional videos, conducting research or doing 
projects.

•  Students who are learning remotely will have access to teachers during office hours similar to 
in-person learning students. Teachers will provide students the times for office hours.

•  Students who are learning remotely will participate with all students on days scheduled for 
online learning. In most weeks, these days will be on a Friday (please refer to the Hybrid 
Instructional Model Delayed In-Person Calendar for days scheduled for online learning).

ACCESS TO TECHNOLOGY:
The District will continue to provide students with a Chromebook or other device so that they 
can access and participate in all of our programs (in-person, hybrid, distance/remote learning). 
The District will continue to identify and work with families in need of wi-fi. If any family or 
teachers are identified in need of such, we will provide them with a mi-fi device.

                            LEARNING MODELS
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Medically Vulnerable Populations  
Medically vulnerable populations are defined as those who are at increased risk for 
complications from COVID-19 or who live with a person in a high-risk group. If a student 
is considered to be a part of this population, they will still be assigned to a class in the 
event that their status changes, but will be required to participate in daily distance/
remote learning.

Full-Time Distance Learning Plan
The District has developed a Continuity of Learning Plan for Distance Learning should we be 
unable to have students attend school in-person. The Distance Learning Plan will be done full 
time and at home. It will consist of daily live substantive and meaningful interaction between the 
teachers and students. The online learning experience will be standards-based and will include 
high quality rigorous instructional opportunities and learning experiences.

The plan was developed collaboratively with teams of teachers at each level: high school, middle 
school, and all three elementary schools. The team was led by the building principal. Stakeholder 
input was solicited via surveys that were administered to students in Grades 5-12, parent surveys, 
and teacher surveys. The survey data along with an extensive review of research of best practices 
when conducting online teaching helped us to develop our Full-Time Distance Learning Plan.

GRADES KINDERGARTEN-GRADE 4:  
FULL-TIME DISTANCE LEARNING ESSENTIAL ELEMENTS
The instructional delivery methodology will be determined by the teacher to ensure that students 
are provided with regular and substantive interaction with the teacher and their peers and that 
the instruction being delivered is aligned with the NYS Learning Standards.

• Teachers will instruct students live via zoom or another district-approved software on a daily 
basis.

• Students will utilize their district-issued Chromebook when distance learning.

• Students will be working remotely when they are not interacting live with their teacher. During 
this time they will be provided with meaningful learning experience such as: independent class 
work aligned to previously taught lessons, small group work, view instructional videos, conduct 
research and/or work on learning projects. The assigned work will be standards-based.

• There will be time set aside for Office Hours in which teachers will be available to assist 
students in small groups or 1:1 with assigned work. This is also a time that parents may contact 
the teacher.

• Special area classes will be taught through distance learning and teachers will communicate a 
schedule to students and parents. All instruction will be aligned to the standards.

• Academic intervention services and ENL services will be provided to students via zoom or 
another district-approved platform. The teacher will provide live sessions and communicate a 
schedule to students and parents. 

GRADES 5-6:  
FULL-TIME DISTANCE LEARNING ESSENTIAL ELEMENTS
Grades 5 and 6 will plan and deliver instruction via the Content Area Specialty Model that was 
implemented in the 2019-2020 school year. Students will work with a team of teachers that 
will each teach their homeroom students ELA plus one other content area such as math, social 
studies, or science. 

The instructional delivery methodology will be determined by the teacher to ensure that students 
are provided with regular and substantive interaction with the teacher and their peers and that 
the instruction being delivered is aligned with the NYS Learning Standards.

LEARNING MODELS   
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• There will be live interaction on a daily basis for ELA, Math, Science and Social Studies.

• Students will be working remotely when they are not interacting live with their teacher. 
During this time they will be provided with meaningful and substantive learning experience 
such as: independent class work aligned to previously taught lessons, small group work, view 
instructional videos, conduct research and/or work on learning projects. The assigned work will 
be standards-based.

• Students will utilize their district-issued Chromebook when distance learning.

• There will be time set aside for office hours in which teachers will be available to assist 
students in small groups or 1:1 with assigned work. This is also a time that parents may contact 
the teacher.

• Special area classes will be taught through distance learning and teachers will communicate a 
schedule to students and parents. All instruction will be aligned to the standards.

• Academic intervention services and ENL services will be provided to students via zoom or 
another district approved software. The teacher will provide live sessions and communicate a 
schedule to students and parents.

GRADES 7-12:  
FULL-TIME DISTANCE LEARNING ESSENTIAL ELEMENTS
In Grades 7-12 the district will be implementing a schedule in which teachers will be providing 
students with daily, live, substantive instruction aligned to the New York State Learning Standards 
during the student’s regularly scheduled class period. 

•  Students will utilize their district-issued Chromebook when distance learning.

•  Students shall receive a minimum of 180 minutes per week of instructional experiences for 
each course in which they are enrolled.

•  Teachers will be assigned to an “X or Y” team and they will plan to meet live with students on 
their scheduled day. On the alternate days teachers will be providing students with instructional 
materials that are aligned to the NYS Learning Standards.

• Students will be provided meaningful learning activities such as independent work, group work, 
online modules/tasks to complete, instructional videos to view, research assignments, and/or 
learning projects.

~  Students and parents will be provided with the schedule of content area teachers that are 
scheduled for the X/Y days.

~  Students will follow their regular class schedule to access X/Y day live sessions with teachers 
so that there is no conflict with content area teachers hosting live sessions at the same time.

~  Office hours will be established and communicated to students and parents. The hours will 
be available for students and parents to contact the teacher for assistance.

Career & Technical Education
Students in Grades 11 and 12 will continue to have access to the Career and Technical Programs 
available through Ulster and Sullivan BOCES. BOCES will ensure that all applicable New York 
State Learning Standards are met, and content that is critical for meeting these standards as 
well as requirements for applicable industry certification or other postsecondary credentialing is 
identified. Each BOCES will provide additional information that details their reopening plans. The 
district will support BOCES in distributing this information to parents/guardians and students. 
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Section 3:
SPECIAL EDUCATION

The Wallkill Central School District reopening plan provides a framework to ensure that all 
students with disabilities continue to have a free appropriate public education (FAPE) in the 
least restrictive environment (LRE) available to them that emphasizes special education and 
related services designed to meet their unique needs and prepare them for further education, 
employment, and independent living. In consideration of the health, safety, and well-being of 
students, families, and staff, our plan is designed to enable transitioning between in-person, 
remote, and hybrid learning environments to ensure the provision of FAPE are consistent with 
the changing health and safety conditions that exist. 

Special education programs and services of the Wallkill Central School District provide equity 
and access for students with disabilities to be involved in and to participate and progress in the 
general education curriculum with access to the necessary accommodations, modifications, 
supplementary aids and services, and technology (including assistive technology) to meet the 
unique disability-related needs of students. While each of these formats have different areas of 
emphasis, as well as relative strengths and weaknesses, these programs can be provided in all 
formats (live, hybrid, remote). The Wallkill Central School District will document the programs 
and services offered and provided to students with disabilities, as well as to the communications 
with parents in their preferred language and preferred mode of communication (eg. Related 
Services Log). The district will ensure access to the necessary accommodations, modifications, 
supplementary aids and services, and technology (including assistive technology) to meet the 
unique disability-related needs of students.

The district is committed to providing meaningful parent engagement in the parent’s preferred 
language or mode of communication regarding the provision of services to his/her child to 
meet the requirements of the IDEA. Further, we will maintain regular communication with the 
parents/guardians and other family members to ensure that they are engaged in their children’s 
education during the reopening process.

The Wallkill Central School District will plan and support collaboration between the Committees 
on Preschool Special Education (CPSE) and Committees on Special Education (CSE) and 
program providers representing the variety of settings where students are served to ensure 
there is an understanding of the provision of services consistent with the recommendations on 
Individualized Education Programs (IEPs), plans for monitoring and communicating student 
progress, and commitment to sharing resources.

The district will maintain records to document the implementation of each IEP. The 
documentation will include, but will not be limited to: narrative records of how the student is 
adjusting to live, hybrid, and remote instruction during 2020-2021; a record of what instruction 
and services were provided; a record of formative, summative, and standardized assessments 
and their results, as well as progress monitoring documentation; a record of school-family 
collaboration; and the provision of compensatory services records.
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Special Education K-12 Inclusion & Self Contained Programs, and 
Life Skills
Special education students will participate in the Hybrid Model and/or the Distance Learning 
Plan as outlined in the prior sections of this document. Students’ IEPs will determine the special 
education programming and services that will be implemented within the programs.

Hybrid Instructional Model:
•  Students enrolled in the K-12 Life Skills Program will attend school in-person four (4) days a 

week (Monday-Thursday) and online one day a week (Friday) if applicable.

•  Students enrolled in K-6 Self-Contained classes will attend school in-person four (4) days a 
week (Monday-Thursday) and online one day a week (Friday) if applicable. 

•  Students enrolled in grades 7-12 Self-Contained classes will follow the Group A or Group B 
schedule as described in the Hybrid Instructional Model.

•  Students enrolled in K-12 inclusion programs will follow the Group A or Group B schedule as 
described in the Hybrid Instructional Model.
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Full Time Distance Learning Plan Essential Elements: K-12  
Special Education
•  Special education classes K-12 and related services will be scheduled and provided via distance 

learning utilizing a district issued device.

•  Teachers will work to schedule programming in such a way as to minimize conflicts and ensure 
a Free Appropriate Public Education (FAPE) for students.

•  Students will be provided with the necessary instructional and technological supports to meet 
their unique needs as per the IEP.

X X X X 

X 

X X X X 

X 

III. The Hybrid Instructional Experience for Grades K-12 Life Skills and Grades K-12 Self-Contained Programs will be as follows: 
 

 Monday Tuesday Wednesday Thursday Friday 
 
 In-person Instruction 

 
 Online Instruction 
 
 

 
 

 Monday Tuesday Wednesday Thursday Friday 
 
 In-person Instruction 
 
 Online Instruction 
 
 

**The Grades 7-12 Self-Contained Program will follow either the Group A or Group B schedule. 
 

In-Person Learning Experience: 
The in-person learning experience will occur at school with 50% capacity.   The learning experience will be standards-based and will 
include high quality rigorous instructional opportunities and experiences. 
 

Remote Learning Experience: 
The remote learning experience will be done at home and will include meaningful learning experiences such as independent work, group 
work, completing online modules or tasks, viewing instructional videos, conducting research, or doing projects.  The work assigned will 
be standards-based. 
 

Online Learning Experience: 
The online learning experience will be done remotely at home and will primarily be live interaction online between the teachers and the 
students.  The online learning experience will be standards-based and will include high quality rigorous instructional opportunities and 
experiences.   

K-12 
Life Skills 
Program 

 

K-6** 
Self-Contained 

Program 

Section 4:
BILINGUAL EDUCATION  
& WORLD LANGUAGES
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Section 4:
BILINGUAL EDUCATION  
& WORLD LANGUAGES

The English Language Learner (ELL) identification process will be completed within 30 days of 
the start of the school year for all students who enrolled during the 2019-2020 COVID-19 school 
closure; enrolled during the summer of 2020; and who enrolled during the first 20 school days of 
the 2020-2021 school year. After the 20-day flexibility period, identification of ELLs must resume 
for all students within the required ten days of initial enrollment, as required by Commissioner’s 
Regulations Part 154.

Each school will provide the required instructional Units of Study to all ELLs based on their most 
recently measured English language proficiency level during instruction, whether in-person or 
hybrid. 

Each building will ensure that there is regular communication with parents/guardians of ELLs to 
ensure they are engaged in their child’s education during the reopening process. Communication 
will be provided in the parents’/guardians’ preferred language and mode of communication. 
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Section 5:
ATTENDANCE &  

CHRONIC ABSENTEEISM

Attendance Expectations
Absenteeism can be a hindrance to the success of a child’s academic progress. All absences 
represent lost time in the classroom, creating a loss of instruction and opportunities to learn for 
the student. The district will continue to follow its attendance policy. Attendance and/or teacher/
student engagement will be monitored daily and reported in SchoolTool for all classes, regardless 
of the format of instruction (in-person or distance/remote). The district understands that 
students participating in distance/remote learning may not be able to be present online during 
live instruction and as a result, is exploring options for monitoring student attendance during 
distance/remote learning. 

Response to Chronic Absenteeism
The district is committed to partnering with parents/guardians in addressing attendance issues. 
It is the expectation that parents/guardians keep the school informed of any circumstances that 
are impacting their child’s ability to attend school and/or participate in distance/remote learning 
so that we may work together to develop solutions. For students who do not participate in in-
person or distance/remote learning, the district remains obligated to notify and collaborate with 
outside agencies to address chronic absenteeism. Chronic absenteeism, which is inclusive of both 
excused and unexcused absences, is defined as missing 18+ days per school year.  

Medically Vulnerable Populations
Medically vulnerable populations are defined as those who are at increased risk for complications 
from COVID-19 or who live with a person in a high-risk group. If a student is considered to be a 
part of this population, they will still be assigned to a class in the event that their status changes, 
but will be required to participate in daily distance/remote learning.
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Section 5:
ATTENDANCE &  

CHRONIC ABSENTEEISM

For academic learning to occur, the district recognizes that many of our children need a smooth 
and supportive transition back to school. While some students have had very positive experiences 
during the school closure, we are aware that the past few months have been extremely stressful, 
and for some, traumatic. Being isolated from school, friends, and the community has made it all 
the more difficult. The district is committed to providing all students with the support they need 
as they make their way back to the classroom, either in-person or remotely. 

As we transition our students back to school, we will explore how we can best meet their social 
emotional needs. Our teachers will be available daily to check in with students both in-person (if 
allowed) and through zoom or another district-approved platform. We will also be reconvening 
our School Counseling Committee to update our plan to address the needs our students may 
now have due to the COVD-19 school changes.

• The district will continue to provide professional development opportunities for faculty and 
staff to deepen their understanding of mental health, well-being, trauma-responsive and 
restorative practices, and social-emotional learning (SEL). In addition, teachers will be provided 
with resources that will assist them in developing lesson plans designed to help them plan how 
to talk to students and support them during and after the ongoing public health 
emergency. 

• The district will continue to have our Positive School Behavior 
Intervention Teams plan and implement distance learning 
activities for students to participate in to assist them in staying 
connected with peers, faculty/staff, and the school at large.

• District social workers, intervention specialists, school 
psychologists, and building administrators will plan and 
implement webinars that may be accessed by our 
school community on topics such as: school anxiety, 
trauma-informed instruction, how to organize your 
home school environment for success during 
distance learning, etc.

• The district will utilize our Response to Intervention 
(RTI) teams in each building to identify students 
that are not transitioning well and may recommend 
that the school psychologist conduct a mental 
health screening virtually. The screening results will 
determine the intervention steps that will follow.

Section 6:
SOCIAL-EMOTIONAL  

WELL-BEING

SOCIAL-EMOTIONAL WELL-BEING
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School Counseling Programs 
The district’s student support staff consists of school social workers, school counselors, and 
psychologists who are trained in the areas of mental health, well-being, behavioral support, and 
trauma-responsive practices. Additionally, the district works collaboratively with the Ulster BOCES 
Behavior Support Team, who offers a variety of support services for students and their families. 
Our counseling staff is committed to providing support, resources, and referrals as needed during 
this transition. We encourage all families who are experiencing difficulty to reach out to their 
child’s respective school to discuss their/their child’s needs. Additionally, our staff is encouraged 
and expected to refer students who are exhibiting difficulties to our student support staff. 

The district website will be updated with the contact information for local area resources that 
can also provide support during this time. Additionally, the district will provide professional 
development opportunities for all staff on supporting students during and after the ongoing 
COVID-19 public health emergency, as well as provide support for developing coping and 
resilience skills for students and staff. 
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Access to Technology
The district will continue to provide students with a Chromebook or other device so that they can 
access and participate in all of our programs (in-person, hybrid, distance/remote learning). The 
district will continue to identify and work with families in need of wi-fi. If any family or teachers 
are identified in need of such, we will provide them with a mi-fi device.

Technology Support
The district will provide all administrators and educators with access to professional development 
on designing effective distance/remote learning experiences and best practices for instruction in 
distance/remote learning. Students and parents/guardians will have access to online technology 
tutorials, which will be developed and posted on the district website. 

Each building has a technology support person that is available throughout the school day to 
assist students, parents, and teachers with any technology issue that may arise. The contact 
information will be posted on the schools’ websites for easy access. For technology support or 
questions, see contact information on page 18.

Section 7:
TECHNOLOGY  

& CONNECTIVITY
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All teachers and principals will continue to be evaluated pursuant to the district’s approved APPR 
plan. The Wallkill Central School District will continue to follow its approved process for teacher 
evaluation under an in-person, remote, or hybrid instructional model. School leaders will continue 
to attend annually required Lead Evaluator training.

Certification, Incidental Teaching, and Substitute Teaching
All teachers will hold valid and appropriate certificates for teaching assignment, except where 
otherwise allowable under the Commissioner’s Regulations (e.g., incidental teaching) or 
education law.

Student Teachers
Student teachers from NYSED-registered college or university programs can serve under the 
supervision of fully certified teachers in the Wallkill Central School District. Student teachers will 
follow all of the social distancing, mask wearing, health status reporting, and other COVID-19 
procedures that the teachers follow. Student teachers will serve under the supervision of our full-
time certified teachers only. 

Section 8:
PRINCIPAL & TEACHER  
EVALUATION SYSTEM
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Section 9:
CONTACT TRACING 

AND  
TESTING PLAN
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Set forth below is the Wallkill Central School District’s Testing & Contact Tracing Plan, 
which has been created by adopting in part, and modifying in part, the Ulster County 
Department of Health Testing and Tracing Guidance Document. 

WALLKILL CENTRAL SCHOOL DISTRICT TESTING AND TRACING PLAN FOR COVID-19
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Background
On March 13, 2020 Ulster County Executive Patrick Ryan joined the Executives from Orange 
and Dutchess County ordering all schools in those counties to close for two weeks. On March 17, 
2020 Governor Andrew Cuomo closed all schools in New York, and on May 1, 2020 he ordered 
further closures through June and called for school districts to create school re-opening plans 
for the Fall. On Friday, August 7, 2020 Governor Cuomo announced that all school districts in 
New York are permitted to re-open pending approval of their re-opening plan by New York State 
Education Department. The Governor required each district to post their plans on testing, contact 
tracing and distance learning. On Tuesday, August 11, 2020 Ulster County Executive Ryan met 
with school district superintendents and agreed that the Ulster County Department of Health will 
assist in drafting county-wide plans for testing and contact tracing.  

Pursuant to the Interim Guidance for In-Person Instruction at Pre-K to Grade 12 Schools during 
the COVID-19 Public Health Emergency (https://forward.ny.gov/phase-four-industries) developed 
by the New York State Department of Health, this document contains the required Testing and 
Contact Tracing plans for each school district in Ulster County (“Responsible Parties”).

Purpose of Testing and Tracing Plans
Containment of COVID-19 outbreaks is a key component in returning to school safely, since the 
alternatives – indefinite school closures or uncontrolled community spread – are unacceptably 
harmful to students, staff and our communities. In order to prevent and contain outbreaks, it is 
essential that schools have the means to quickly identify individuals who may be infectious and 
prevent them from spreading COVID-19 to others. 

Ideally, containment strategies rely on rapid, frequent and accurate diagnostic testing to 
identify positive cases, followed by identification of contacts who may have been exposed and 
containment of further spread through isolation and quarantine. Testing identifies positive cases 
who are quickly isolated and monitored, case investigation and contact tracing identifies and 
quarantines possible exposures to limit further spread.

However, while testing capacity in Ulster County is adequate to support current levels of social 
and economic activity, it is likely that the reintroduction of in-person learning at all ages and in all 
locations may cause testing demand to exceed capacity, severely reducing our ability to contain 
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community spread through traditional contact tracing methods. Ulster County is working with all 
testing partners to monitor and improve turnaround time, with a goal of reducing it to 48 hours 
or less in order to facilitate a testing-based protocol for case identification in the County’s school 
districts.

Until testing capacity increases and turnaround times fall, our interim strategy to allow schools to 
reopen relies on pre-emptive screening to identify suspected COVID-19 cases, so that appropriate 
steps may be taken to isolate infectious individuals, identify potential exposures, and pre-
emptively limit further exposures through targeted quarantines. 

DISTRICT TESTING PLAN
NYSDOH Plan Requirements
The plan needs to include where the testing will take place and who will be providing the 
testing and what circumstances the testing will occur, and describe how the district will work 
with local departments of health.

Each District will implement a testing protocol and procedure that is designed to prevent 
outbreaks while supporting in-person learning to the greatest extent possible. This requires 
districts to:

• Establish and implement a screening process for all students, staff, faculty and visitors 
(including vendors and contractors)

• Identify where testing will take place, who will provide testing, and under what circumstances 
individuals will be tested

• Describe how these protocols and procedures will be coordinated with the efforts of the 
UCDOH 

After Reopening
Upon the resumption of in-person instruction, whether for the entire district student population 
or a subset of students, the District will implement a screening process consistent with the 
process described in this plan. The screening process will remain active until such time as the 
NYSDOH or UCDOH approves changes to the screening process.

The purpose of the Screening Process will be to proactively identify potential cases prior to the 
confirmation of positive cases through testing. This will enhance containment of spread of the 
virus to supplement ‘normal’ Contact Tracing of laboratory-confirmed cases. 

Screening Process to Identify Suspected Cases

Each District must implement mandatory health screenings, including temperature checks, of 
students, faculty, staff, and, where applicable, contractors, vendors, and visitors to identify any 
individuals who may have COVID-19 or who may have been exposed to the COVID-19 virus.

Specifically, all individuals must have their temperature checked each day. If an individual 
presents a temperature of greater than 100.0°F, the individual must be denied entry into the 
facility or sent directly to a dedicated area prior to being picked up or otherwise sent home. 

UCDOH recommends that Districts also implement a remote health screening procedure, which 
is to be self-administered and self-reported prior to an individual’s entry into school facilities.  The 
District will require that staff complete and submit a form daily that answers the health screening 
assessment questions, as well as if they had a temperature above 100.0 F.  If the staff member 
answers yes to the temperature and/or any of the health screening questions, they should not 
report to work and must contact their building administrator.  

Parents must perform a daily health screening assessment of their child(ren) prior to them 
attending in person instruction each day.  The District will also require that parents complete a 
health screening form for their child(ren) on a periodic basis. 
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The District will also designate one or more qualified individuals to conduct a secondary 
screening process for any student, staff, contractor, vendor, or visitor who presents with 
symptoms consistent with COVID-19 or who has reason to believe they may have been exposed 
to someone with COVID-19 (See Model Screening Questionnaire in Attachment 1).

Reporting Suspected Cases
The District Nurse Practitioner and/or the Assistant Superintendent for Support Services will 
provide timely notifications within 1 hour to the Ulster County Health Department whenever an 
individual is suspected of having COVID-19. Notifications are required to include, at a minimum, 
the date/time the individual was identified; the name and contact information of the individual 
and, in the case of minors, their parent/guardian (including a valid phone number); and the 
district building/facility at which the individual was identified. Notifications must be submitted in 
a standard form to be determined by UCDOH, via secure fax to 845-340-3162.

Testing of Suspected Cases and Contacts
Students or staff who have been identified as suspected of COVID-19 or who are identified as 
direct or proximate exposures to a suspected or confirmed case will be referred to their primary 
care physician or to one of the County’s testing partners to receive a COVID-19 diagnostic test. 
The District will not directly provide testing to students and staff, but will make referrals through 
the individual’s primary care physician or the UCDOH. 

There are several privately-operated testing sites throughout Ulster County, and more information 
can be found by calling (845) 443-8888 or at https://covid19.ulstercountyny.gov/get-tested/

Any individual who is suspected of COVID-19 will be ordered by the UCDOH to quarantine 
pending the results of testing. The District will require a note from their primary care physician 
that they are medically cleared to return to school or a negative COVID-19 test, with a specimen 
collection date on or after the date they have been identified as a suspected case, in order to 
return prior to the completion of the quarantine. If they test positive for COVID-19 they will need 
to go through the UCDOH isolation protocol and be released from isolation by the UCDOH prior 
to returning to in-person learning.

The district will not mandate testing in order to return to school, but if a test is refused, the 
person suspected of being COVID-positive will need a note from their primary care physician that 
they are medically cleared to return to school, or they must quarantine for 14 days. 

Testing of Travelers and Contacts to Confirmed Cases
Students or staff who are exposed to COVID-19 confirmed individuals, whether outside or within 
a school facility, or who have traveled for a duration of more than 24 hours to a travel-restricted 
state, are required to quarantine for 14 days following the date of last exposure or travel. Districts 
will encourage these individuals to report their exposure or travel to the UCDOH by calling (845) 
443-8888.

If symptoms develop, these direct contacts will be considered to be positive pending verification 
by a test; testing will be strongly encouraged during routine contact monitoring performed by the 
UCDOH. 

These individuals may not be permitted to return to school facilities until their quarantine period 
has concluded, as verified by documentation from the UCDOH.
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DISTRICT CONTACT TRACING PLAN
NYSDOH Plan Requirements
Provide details about how each school will work with, support, and supplement the contact 
tracing efforts of their local health department. Plans must include protocols for symptomatic 
individuals and positive cases in school, and proximate contacts; and a determination for how 
students and or staff need to be tested to adequately isolate and mitigate additional exposure 
to COVID-19. The plan must also specify the roles will the Responsible Party’s staff will 
perform and who among the staff will perform these tests.

While the UCDOH has the primary responsibility for case investigation and contact tracing, 
effective contact tracing is a collaborative effort that requires the assistance of the District, 
schools, and families. The District is expected to cooperate fully with UCDOH by providing staff 
and student lists, schedules and other information to identify suspected or confirmed cases and 
exposed individuals and to more efficiently and effectively contain the virus. 

The District will work with the UCDOH to identify any contacts of all suspected or confirmed 
COVID-positive students and staff. In consultation with the UCDOH the school nursing staff 
(medical health staff) will identify direct and proximate contacts and will provide contact 
information to the UCDOH for each contact.

A direct contact is anyone who was within 6 feet of a suspected or confirmed case for a 
continuous period of 10 minutes or more. Proximate contacts are individuals who have had brief 
close encounters or extended encounters at a distance greater than 6 feet with a suspected or 
confirmed case.

Contact Tracing of Suspected Cases
All contacts (direct and proximate) of a suspected case will be ordered to quarantine pending the 
test results of the suspected individual. If the individual’s test comes back negative, contacts can 
return to in-person classes. If the individual’s test comes back positive, direct contacts must go 
on a mandatory quarantine as ordered by the UCDOH, and they must continue to quarantine 
for a period of 14 days from last exposure even if they receive a negative test. Students and staff 
identified as proximate contacts will be required to quarantine but will be permitted to return to 
school sooner if they provide a negative test result.

Contact Tracing of Confirmed Cases
Any individual who has received notification from the UCDOH or a Primary Care Professional 
(PCP) that they have tested positive for the virus will receive a phone call from a UCDOH Public 
Health Care (PHC) nurse. During the case investigation, PHC nurses will elicit contacts for further 
investigation.

Travelers returning from restricted areas are considered contacts and are expected to quarantine 
for 14 days from the date they arrived in New York State from a restricted area. 

Any individual identified as a direct contact will:

• Be contacted by a NYS Contact Tracer

• Receive quarantine orders for 14 days from the County Health Commissioner

• Be monitored via phone or SMS by trained Contact Tracers

• Be provided support to facilitate their compliance with quarantine orders.
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Information Sharing and Data Management
The UCDOH will provide the District with a standard format for sharing of information that 
maintains compliance with HIPAA, FERPA and other appropriate regulatory standards. The 
document will contain the names, date of birth, age, names and addresses of parents or 
guardians and contact information of anyone who is identified as a suspected case, a confirmed 
case, a direct contact or a proximate contact, and exposure dates and locations of anyone who is 
suspected of having been exposed to a COVID-positive case.

The following is a list of actions to be taken by either the District or by the UCDOH as a means 
of successfully conducting contact tracing:

1. The District will ensure that contact records for all staff, contractor, student/family contact 
records are current and include email and cell phone information

2. The District will ensure student schedules are up to date

3. The District will maintain a log of any visitors, vendors, or contractors to the schools which 
includes date and time, and where in the school they visited, and who they interacted with.

4. The Nurse Practitioner and/or the Assistant Superintendent of Support Services will notify the 
UCDOH within 1 hour of learning that a staff or student has been or may have been exposed 
to the virus1 .

5. The Nurse Practitioner and/or the Assistant Superintendent of Support Services will notify the 
UCDOH of any individuals directly exposed2 to the COVID-positive person, along with contact 
details and the date and nature of exposure.

6. The Nurse Practitioner and/or the Assistant Superintendent of Support Services will consult 
with the UCDOH if uncertain about isolation and/or quarantine guidelines

7. The UCDOH will notify the District of any positive test results they receive for staff or students 
of the District, within 1 hour.

8. The UCDOH will coordinate Contact Tracing with neighboring counties’ Departments of 
Health, to identify any students or staff that live outside of Ulster County. This information will 
be shared with the District.

9. If the District is unable to obtain a timely response from the UCDOH, the District Medical 
Team will provide interim guidance to affected students or staff, until such time as the situation 
can be reviewed by the UCDOH

Ulster County will use the New York State’s Communicable Disease Case Management System 
(CommCare) to manage and monitor all individuals that are suspected or confirmed cases or 
have come into contact with a suspected or confirmed case. The CommCare system consists of 
an online application to manage case and contact data, trained Contact Tracers to monitor the 
individual via telephone and SMS, and a virtual set of tools to parse, analyze and report the data. 
The CommCare system is managed by the NYS DOH at the state level and the UCDOH at the 
county level.

1 COVID-19 is a reportable communicable disease mandated under the New York State Sanitary Code (10NYCRR 2.10, 2.14), 
including reporting by school nurses (10NYCRR 2.12). While the Family Educational Rights and Privacy Act (FERPA) generally 
requires parental permission for school personnel to disclose personally identifiable information from a student’s education 
record (including health information). But the law provides exceptions allowing disclosure without consent. 

2 As defined by CDC, NYSDOH
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District Rapid Response Plan
If any school in the District has three or more active cases at one time, involving more than one 
classroom, the school will close and work with the Ulster County Health Department’s Rapid 
Response Team on mass testing of staff and students, subject to parent or guardian permission.

Testing will be conducted at one of Ulster County’s COVID-19 mobile testing sites or by members 
of the UCDOH Rapid Response team at a facility chosen in cooperation with the District. 
Anyone tested will be required to go on voluntary quarantine until they receive their test results, 
and the affected school building or facility will provide remote-only learning for two weeks.

The UCDOH will also work with the New York State Department of Health to manage the 
containment of any evolving outbreak.  The District will ensure that all school spaces used by 
students and staff are cleaned in accordance with NYS requirements and that any space used 
by a COVID positive or suspected positive individual is decontaminated using the NYSDOH 
approved guidelines
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ATTACHMENT 1: COVID-19 FAQ FOR SCHOOLS
Pre-K to 12th Grade
Last Updated: August 12, 2020
Ulster County Department of Health (UCDOH)

Q1: When and how should we report positive COVID-19 cases to UCDOH? 

A: Immediately notify UCDOH if a student, faculty or staff member tests positive for COVID-19:

• 845-443-8888, and/or

• tracing@co.ulster.ny.us

Q2. Are schools responsible for contact tracing for students, faculty and staff? 

A: While UCDOH has the primary responsibility for contact tracing, effective contact tracing is 
a joint collaborative effort - UCDOH will need the assistance of schools in providing staff and 
student lists and schedules and other information to identify exposed individuals, arrange for 
testing, etc.

Q3. Will contact tracers release the name of the positive individual to their contacts? 

A: No. Contact tracers will tell potentially infected persons that they were exposed – they will not 
disclose the identity of the person to whom they were exposed.

Q4. How long will contacts to positive COVID-19 cases be required to quarantine? 

A:  Individuals who are exposed to someone with COVID-19 will be required to quarantine for 14 
days from the day they were last exposed. Please note that a negative test does not release an 
individual from quarantine.

Q5. What resources will an isolating or quarantined person require? 

A:  An isolating or quarantined person will need access to a private room and a private bathroom. 
Individuals will also need access to food, medications and other essential items that will allow 
them to remain in quarantine. People who need assistance during quarantine or isolation can call 
845-443-8888

Q6. When should an exposed individual get tested for COVID-19? 

A: Testing should be conducted approximately 5 days after exposure. Exposed individuals must 
remain on quarantine until being tested and must immediately return to quarantine following 
such testing. If a person tests positive, they will be placed in isolation (for a period determined by 
the UCDOH). Even if the test is negative, the individual must continue to quarantine for the full 
14 days

Q7. Where can students, faculty and staff get tested for COVID-19? 

A: A list of testing sites can be found on the Ulster County COVID-19 website https://covid19.
ulstercountyny.gov/get-tested/

Students, faculty and staff can also call the Ulster County Hotline (Recovery Service Center) at 
845-443-8888, or the NYS COVID-19 hotline at 1-888-364-3065 for assistance locating a testing 
site.
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Q8. Is there a charge for COVID-19 tests? 

A: Charges may vary. Testing is covered by most insurance companies and will have zero patient 
cost or a standard co-pay. The most reliable way is to get tested for free is at a state-run test site, 
which is available at the mobile testing site at Anthony Wayne Recreational Area in Harriman 
State Park; for appointments and hours call (888) 364-3065.

Q9. When can a person who has tested positive return to school? Is it the same process for 
students, faculty and staff? 

A: If the individual who tested positive has symptoms (Fever, Cough, Shortness of Breath/
Difficulty Breathing, Chills, Repeated Shaking with Chills, Muscle Pain, Headache, Sore Throat, or 
New Loss of Taste or Smell) the Clearance Criteria for release from isolation are: 

• It’s been at least 10 days since the individual first started experiencing symptoms; AND 

• The individual hasn’t had a fever in at least 3 days, without taking fever-reducing medication 
(such as Tylenol); AND 

• Any shortness of breath/coughing/difficulty breathing, chills, repeated shaking with chills, 
muscle pain, headache, sore throat, or new loss of taste or smell has improved. 

If the individual who tested positive is asymptomatic the Clearance Criteria are: 

• It’s been at least 10 days since the person’s first positive COVID-19 test was collected; AND 

• The individual hasn’t had any subsequent illness

Q10. Can we assume that students with antibodies are safe from contracting COVID-19? 

A: No, we do not have enough information about whether antibodies protect individuals from 
re-infection and how long antibodies may provide protection. Antibody tests also CANNOT 
diagnose if an individual has active infectious COVID-19. A positive result can mean you had 
infection with COVID-19 in the past. A different test would be needed to determine active 
infection.

Q11. Do students coming back from vacation from states on Governor Cuomo’s travel advisory 
need to quarantine? 

A: Yes, students who are coming to New York from any of the states on the travel advisory need 
to quarantine for 14 days. The most up-to-date list of states is available here. (https://coronavirus.
health.ny.gov/covid-19-traveladvisory#restricted-states)

Q12. What qualifies as an exposure to COVID-19? 

A: Close contact is defined as being within 6 feet of a person displaying symptoms of or testing 
positive for COVID-19 for 10 minutes or longer. Close contacts will be required to quarantine. 
Proximate contact is defined as being in the same enclosed environment such as a classroom 
or office, but greater than 6 feet from a person displaying symptoms of or testing positive for 
COVID-19. UCDOH will determine if a proximate contact should be under quarantine.

QUARANTINE & ISOLATION CLARIFICATIONS 
Q13. Why is the isolation period for an infected person shorter than the quarantine period of a 
contact? 

A: The time period for incubation is different from the time period of illness and infectiousness. 
When a person is exposed to COVID-19, it can take anywhere from 2-14 days for the person 
to develop the disease (incubation), hence the quarantine period is 14 days. Once the disease 
develops, a person is infectious from 2 days prior to symptoms appearing to, at minimum, 10 
days after the symptoms develop, hence the isolation period is at minimum 10 days, but can be 
longer.
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Q14. Can you leave quarantine for a Covid-19 test or does your quarantine start all over after you 
went out to get that test? 

A: Yes, you can leave quarantine for a COVID-19 test however during travel to and from testing you 
should minimize contact with others, wear a mask/ face covering, observe distancing and utilize 
private means for transportation. No, your quarantine period does not re-start. However, even if you 
test negative, you must continue to quarantine until the full 14 days from the last exposure to a 
COVID-19 positive individual.

CONTACT TRACING QUESTIONS:
Q15. In the event there is a large exposure, what is the plan if the DOH gets overwhelmed with the 
case load once school starts? 

A: The Ulster County Department of Health has been working in conjunction with the New York 
State Department of Health on contact tracing, using a joint system for tracking cases and contacts, 
This system also allows for both the county and state to have increased capacity of contact tracing 
should it be needed.

Q16. How do those testing positive at sites or who live outside of Ulster County or New York State 
integrate into the NYSDOH systems? 

A. Lab reports from ‘out of jurisdiction’ are transferred and reported to the state/county of residence 
(of record) of the individual. So for instance, if an Ulster County resident tests at a location in New 
Jersey, that lab result is reported to the New Jersey Department of Health, who transfers it to New 
York State Department of Health, and subsequently the Ulster County Department of Health. 
(Note: please make sure your current phone and address are correct at a testing location, so the 
results can be reported to the correct jurisdiction and local health department can follow up with 
communication). NYSDOH obtains lab reports on individuals who do not live (but work) in Ulster 
County and provides these to UCDOH. Likewise, if a school employee or student lives outside of 
Ulster County, we will notify the relevant County.
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QUESTIONS RELATED TO HOUSEHOLD CONTACTS:
Q17. If a child tests positive and has a sibling in the school, should the school keep the sibling 
out of school? 

A: Yes, unless the siblings reside in separate households, the sibling must be placed on 
quarantine which would mean that the sibling should not attend school during the required 
period for quarantine.

Q18. If a student/staff member is home on quarantine and then develops symptoms, please 
explain how that impacts attendance to school/work and what it means for the siblings that may 
have been continuing to go to school. 

A: If a student or staff tests positive, their household members will likely be considered close 
contacts and will need to quarantine. Students or staff testing positive will require isolation for a 
minimum of 10 days

Q19. If someone has to quarantine and has a family member in isolation is it 10 days+14 for the 
quarantine. Or would it be 4 more days? 

A: Determining quarantine periods can vary depending on the particular situation; the specifics 
will be determined in conversation with the Department of Health case investigators and contact 
tracers. Here are some sample scenarios (CDC: https://www.cdc.gov/coronavirus/2019-ncov/if-
you-are-sick/quarantine.html):

Scenario 1: Close contact with someone who has COVID-19—will not have further close 
contact.

 I had close contact with someone who has COVID-19 and will not have further contact or 
interactions with the person while they are sick (e.g., co-worker, neighbor, or friend). Your last day 
of quarantine is 14 days from the date you had close contact. 

Scenario 2: Close contact with someone who has COVID-19—live with the person but can 
avoid further close contact 

I live with someone who has COVID-19 (e.g., roommate, partner, family member), and that 
person has isolated by staying in a separate bedroom. I have had no close contact with the 
person since they isolated. Your last day of quarantine is 14 days from when the person with 
COVID-19 began home isolation
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Scenario 3. Under quarantine and had additional close contact with someone who has 
COVID-19 

I live with someone who has COVID-19 and started my 14-day quarantine period because we 
had close contact. What if I ended up having close contact with the person who is sick during 
my quarantine? What if another household member gets sick with COVID-19? Do I need to 
restart my quarantine? Yes. You will have to restart your quarantine from the last day you 
had close contact with anyone in your house who has COVID-19. Any time a new household 
member gets sick with COVID-19 and you had close contact, you will need to restart your 
quarantine. Date of additional close contact with person who has COVID-19 + 14 days = end 
of quarantine

Scenario 4: Live with someone who has COVID-19 and cannot avoid continued close 
contact

 I live in a household where I cannot avoid close contact with the person who has COVID-19. 
I am providing direct care to the person who is sick, don’t have a separate bedroom to isolate 
the person who is sick, or live in close quarters where I am unable to keep a physical distance 
of 6 feet. You should avoid contact with others outside the home while the person is sick, and 
quarantine for 14 days after the person who has COVID-19 meets the criteria to end home 
isolation. Date the person with COVID-19 ends home isolation + 14 days = end of quarantine

Q20. If a person travels to a state with a mandatory quarantine upon return to NY, but their 
child, who lives with them, did not travel, does the child also have to quarantine, or can they 
attend school? 

A: No, the child can attend school as long as the traveler in the household remains 
asymptomatic and does not test positive for COVID-19.

Q21. Does the student have to quarantine if the parent had contact and is quarantining, but 
does not have symptoms? 

A. If a member of the household is quarantining because of either a known exposure to a 
COVID-19 positive individual or because of travelling, other members of the household can 
leave the home if that person can quarantine properly from the household members. A 
quarantined person should:

• Separate themselves from other members of the household 

• Use a separate bedroom and bathroom 

• Do not share linens, towels, eating utensils, cups and plates

• Limit time in common household areas, such as kitchens.
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Q22. What is the timeframe for contract tracing? Will you work with the school immediately? 
What if we are notified in the evening and siblings may be at school in am. 

A: UCDOH will notify relevant school staff upon learning of a positive test for COVID-19 at the 
school. UCDOH also verifies that individuals reporting a positive COVID test have a positive lab 
test result in order to proceed with further measures. Labs are required to report to New York 
State Department of Health any positive test results immediately, and local health departments 
aim to contact positive individuals within 24 hours of receiving that lab report. Schools should be 
conducting daily health screenings, including asking whether the child/staff has been in contact 
with a person who has tested positive.

SHARING OF MEDICAL INFO/PARENTAL PERMISSION
Q23. Do schools need parental permission to send COVID-19 related medical information to 
DOH? 

A:  COVID-19 is a reportable communicable disease mandated under the New York State 
Sanitary Code (10NYCRR 2.10, 2.14), including reporting by schools nurses (10NYCRR 2.12). 

https://regs.health.ny.gov/volume-title-10/content/reporting-cases-records 

https://www.health.ny.gov/forms/instructions/doh-389_instructions.pdf

While the Family Educational Rights and Privacy Act (FERPA) generally requires parental 
permission for school personnel to disclose personally identifiable information from a student’s 
education record (including health information). But the law provides exceptions allowing 
disclosure without consent. Under the “health or safety emergency” exception, even though 
a student’s positive COVID-19 test would be considered personal identifiable information, the 
school may report this information without parental consent to individuals whose knowledge of 
the information is necessary to protect the health or safety of students or other individuals. (See 
20 U.S.C. § 6 1232g(b)(1)(I); 34 C.F.R. §§ 99.31(a)(10) and 99.36.) These may include public health 
officials, school administration, trained medical personnel, school staff, and parents. The “health 
or safety emergency” exception is limited in time to the period of the emergency and generally 
does not allow for a blanket release of personal identifiable information from student education 
records. 

(Extracted from https://www.networkforphl.org/resources/faqs-covid-19-and-health-data-privacy/) 

See also https://studentprivacy.ed.gov/

THRESHOLD QUESTIONS: 
Q24. What parameters/conditions/metrics should we use as an early warning sign that positive 
cases or absenteeism are increasing beyond an acceptable rate? 

A: If any school in the District has three or more active cases at one time, involving more than 
one classroom, the school will close and work with the Ulster County Health Department’s Rapid 
Reponse Team on mass testing of staff and students, subject to parent or guardian permission.

Q25. With regards to screening, should it be prior to entering the building or before they leave 
their house? 

A: School districts are required to have a protocol in place to perform temperature and health 
screenings for COVID symptoms. Screenings by the parent/guardian prior to school are 
preferred. (See the NYSED Reopening Guidance). Symptomatic individuals should not leave 
their households. Parents/ guardians/ students should be provided with information explaining 
the importance of monitoring for symptoms and remaining at home when ever symptoms are 
recognized.
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Q26. Previously, if there was a case, we had to close a building for 24 hours. Is that still the case? 

A: Typically a 24 hr. time period may be required for disinfection of an area or building. If 
disinfection can be conducted overnight or during a weekend disruption of classes could be 
minimized. The CDC and NYSDOH recommend: 

• Closing off areas used by a sick person and not using these areas until after cleaning and 
disinfection has occurred; 

• Opening outside doors and windows to increase air circulation in the area. 

• Waiting at least 24 hours before cleaning and disinfection. If waiting 24 hours is not feasible, 
wait as long as possible; 

• Clean and disinfect all areas used by the person suspected or confirmed to have COVID-19, 
such as offices, classrooms, bathrooms, lockers, and common areas 

Go to the NYSED guidance for more information: http://www.nysed.gov/common/nysed/files/
programs/reopeningschools/nys-p12-school-reopening-guidance.pdf

Special thanks to the Westchester Department of Health for many of these questions and 
answers.




